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1. O0mme moJ1oKeHUs

1.1. HacTosimee moyiosxeHue peryiupyeT BOMPOCHI oqaopMneHHﬂ Y TIOPSIIOK
BBIIa4U CIIPAaBOK 00 00ydeHMH.

1.2. Beimaua oOy4arommumcsi 00pa30BaTe/IbHOM OpraHM3alldd CIPaBoOK 00
o0y4eHuu pernamentupyercs denepanbHbIM 3aK0HOM 0T 29.12.2012 Ne 273-03
«0O6 obpaszosanun B Poccuiickoit Denepanumy, npukazom MunobpHayku Poccuu
or 14.06.2013 Ne 464 «O6 yrBepxmenwn Ilopsiika oOpraHuzaldd U
OCyIIeCTBIeHUs  00pa3oBaTeNbHON  JEATENBHOCTH TI0  00pa3oBaTeIbHBIM
IIporpaMMaM CpefHero npodecCHuoOHaTBFHOr0 00pa30BaHUsy.

1.3. CrpaBka 00 oOyueHum wim mepuone oOydeHUS B 00pa30BaTEIbHOM
OpraHM3alMU BBIAACTCS 00YYArOIHUMCS:

- OTUMCJICHHBIM (HE3aBHCHMO OT Kypca OOy4YeHHs, 3a WCKIIOYEeHUEM
OTYHMCIIEHHBIX B CBSI3W C OKOHYaHWEM OOydYeHHsS M TONydYeHHeM [UIIOMa O
cpeiHeM NpodeccHoHaTbHOM 00pa3oBaHuK);

- IEpEBENCHHBIM  JUII  TOPOAODKeHWsT  oOydeHHWss  Ha  JIPYryIo
CIIEUATIbHOCTH/TIpodeccrto U(HiK) B APYryio 00pa3oBaTeIbHYI0 OpraHu3allHio;

- IPOJOJDKAIOIIUM O0y4eHHe IO MX 3alpocy, Ha OCHOBAaHHWH JIMYHOTO
3asBJICHUS, [TOJAHHOI0 Ha UM JUPEKTOPa 00pa30BaTeIbHON OpraHU3aluH.

1.4. CopaBka  He  BbIgaeTcsl  OOydYalONIUMCS,  OTYHCICHHBIM W3
00pa3oBaTeNbHON OpraHU3alMU 10 OKOHYAHHS MEPBOTO CEMECTpa TEPBOrO roja
0o0yd4eHUS W/WIM HE AaTTeCTOBAaHHBIM HHM 110 OJHOM JUCIMIUIHHE IIPH
IIPOMEXKYTOYHOM aTTecTally I0cye MIePBOro ceMecTpa IMepBOro roja o0ydeHHs.

2. lopsinok 3anoaHenHst H opMa cIPaBKH 06 06yueHHH

2.1. ®opma cmnpaBku 00 oOydeHMH yTBepXaaeTcsi 00pa30BaTENbHOMN
OpraHu3aluen.

2.2.B crtpoke «@PamMunusi, UMs, OTYECTBO» JaHHBIE O0O0yYaromerocs
YKa3bIBalOTCS IOJHOCTBIO B HMMEHHMTENBHOM Iajexke. Jlata pOXIeHHs
3allUCBIBACTCS C yKasaHueM uucia (mudpamu), Mecsana (MPOMMChIO) U Troja
(4eTBIpex3HaYHBIM YHCIOM IudpamMu). |

2.3. ITocne cnoB «JlokyMeHT O TpeaIIecTBYIOINIEM YpPOBHE OOpa30BaHUD)
yKa3bIBaeTCsl HAMMEHOBaHKWE JOKyMeHTa 00 o0pazoBaHuuU (aTTeCTaT; 00 OCHOBHOM




obmeM 00pa3oBaHMM, aTTECTAT O CpPeAHEM OOIIeM OOpA30BAHMHM, UILIOM O
Ha4yalbHOM MPO(ECCHOHANLHOM —00pa30BaHUM KM [UIUIOM O CpPELHEM
NpopeCcCHOHaIbHOM 00pa30BaHNK), HA OCHOBAHUM KOTOPOTO NAHHOE JIMIIO OBLIO
3a4MCIIEHO B 00pa30BaTeNIbHYIO OPraHU3alyIo, U TOJ] €T0 BhIIAUH.

Ecnu goxyMeHT 0 mpesinecTByIomeM ypoBHe 00pa3oBaHus ObLI MOTyUeH 3a
pyOexoM, yKashIBAaIOTCS €ro HaHMEHOBaHWE B IepeBOJie HA PYCCKHl S3BIK 1
HaVMEHOBaHUE CTPaHbI, B KOTOPOM BBIIAH 3TOT JTOKYMEHT.

B smdHOM fiene BBIMYCKHUMKA, MOMYYHBIIEro Hpebiayllee oOpasoBaHue 3a
pyOeKOM, HOIDKHO XPaHUThCS CBUJETENHECTBO 00 SKBUBAIEHTHOCTH JOKYMEHTA O
IIPEJUIECTBYIOIEM YPOBHE 00pa30BaHusl.

2.4.1locne cnos «Iloctymun(a) B» u «3aBepmmi(a) oOydeHHE B»
YKa3blBalOTCSL  YETHIPbMs  apabCKMMH — IU(pPaMH, COOTBETCTBEHHO, TOJI
NOCTYIUICHUSI M TOX OKOHYaHWS OOy4YeHHs, a TakKe IIOJHOE OQHIMAIBHOE
HaUMCHOBaHUE 00pa30BaTENbHON OPraHU3alyy (B COOTBETCTBYIOIIEM Mafexe).

YKaspIBalOTCsL  00pasoBaTenbHas OpPraHM3alls, B KOTOPYIO MHOCTYIA
oOy4Jarormiics, 1 06pazoBaTenbHas OpraHU3aIUsl, KOTOPYIO OH OKOHYFLL.

Hanee nenaercs 3amuck 0 popme 06ydeHHs B CKOOKaX «ouHas GhopMay Wim
«O4YHO-3a04HasI (BeUepHss) popMay, UK «3a049Hast GOPMay, MIH «IKCTEPHATY.

Eciu  obyuaromuiics HauuHan oOydeHHe B JApyrod oOpa3oBaTeNbHOM
OPTaHU3ALMH W NP TMOCTYIUIEHUHU NIPEJCTaBUI CIIPaBKy 00 00y4YeHHH, MOCIIe CII0B
«[octynmn(a) B» mnumercs JaTa TOCTYIUIGHWS W TIOJNHOE O(HIUATBHOE
HAaMMEHOBaHWe 00pa3oBaTENbHON OpraHW3alMU, YKAa3aHHOM B IPENCTABICHHOMN
CIIpaBKe.

2.5. Ilocne CJI0Ba «CrennanbHOCTB/TIpodeccusy YKa3bIBAE€TCS
HaVMEHOBaHUE CIeLUaIbHOCTH/TIPOeCCHu. [udposoit KO/
CHennanbHOCTH/Ipodeccuy He YKa3hIBAETCS.

2.6. 3aTeM B TaOIMILy BHOCSITCS HAUMEHOBAHMS JUCLUIIIIMH B COOTBETCTBUAN
¢ y4ebHbIM TuraHoM. Ilo KaXo¥ JUCIMIUIMHE, BHOCHMOH B  CIIPaBKYy,
IPOCTABJIAIOTCS O0IIee KOJMYECTBO MaKCHMAIIBHBIX MacoB HE(PaMH M HTOroBas
orneHka (mpomucero). HammenoBanmst mucnmmuine  (06e3 Koma) U OIEHKH
MPUBOMSITCS 0€3 COKpaIeHUI.

2.7. JIUCIUILINHEI, cIaHHEIE CTYJEHTOM Ha OLICHKY
«HEYJIOBJIIETBOPHUTENBHOY, W NUCHMIUIMHBI (MM HYaCTh JUCLMILUIAHBI), KOTOPHIE
00yJaronMics MpOCIyIIa, HO He ObUI [0 HUM aTTeCTOBaH HPH IIPOMEIKYTOTHOMN
aTTeCTalllK, BHOCSITCS B CIIPABKY.

2.8. Ilocne 3aBepiueHusi mepevHs W3Y4eHHBIX IHUCIUILIMH B CeAyOLIeit
cTpoke «Bcero gacosy ykaspiBaeTcs o0lliee KOJIUIEeCTBO MaKCUMAJILHBIX YacOB.

2.9. Jlanee nenaercsa 3anmuch «B TOM 4uCile ayTUTOPHBIX» U yKa3bIBAETCS
CyMMapHO€ KOJHMYECTBO ayJUTOPHBIX 4YacoB, OTBEJCHHOE HA H3yYeHHE ITUX
JUCHUIUIAH, TPO(ECCHOHANBHBIX — MOJYJEeH, MEeXIUCUUIUIMHAPHEIX —KypCOB
y4eOHBIM IUTaHOM 1y OuHOW (opMbI 00ydeHHs. IIpH OTCYTCTBMU ayIMTOPHBIX
4acoB TIIocje cioB «B TOM uucie ayAuTOpHBIX» AellaeTcA 3aluch «HE
IIPELyCMOTPEHO.

3. Yuer u xpanenue 0JJaHKOB CIPAaBOK 00 00y4YeHUH



3.1. lns  peructpanuu  BBIAABaeMBIX CIPABOK B 06Pa30BATENLHOM
YUPEKINECHUM BEAYTCS CICHHAlbHbIE KHMIM (KHHTH PETHCTPAalyd), B KOTOpPBIC
3aHOCSITCS IaHHBIC:

1) NOpsIKOBBIA PErUCTPALIMOHHBIN HOMED;

2) Gamutys, MM ¥ OTYECTBO JIHIA, TOTYYHBILIETO CIIPABKY 00 00yUeHNH;

3) HaMMEHOBaHUe CIIeNANbHOCTH/TIpodeccrn;

4) HOMep TpuKaza 00 OTYUCIEHHH O0YHAIOMIErocs, O BhIAAYE CIPABKU 00
o0y4eHuu;

5) npu4rHa BBIAYHU CIIPABKU 00 00yYeHuN;

6) 1aTa BBIAAYH CIIPAaBKH 00 00y4YeHHH.

3.2. Tocne ykasanus NaHHBIX B CIICLHAIBHON KHHIe (KHUTE perucTpanumn)
CTaBUTCs TIOAIUCH JIUIIA, ITOIYUHUBIIETO JOKYMEHT.

3.3. KHuru  permcrpauuy  OPONIHYPOBEIBAIOTCS, IIPOHYMEPOBBIBAIOTCS,
CKpeIUIIOTCS  [eYaThio  00pasoBaTENbHOM OpraHM3alil W XPaHATCS —Kak
JIOKYMEHTBI CTPOTOH OTYETHOCTH.

3.4. Koy BbIIAHHBIX JOKYMEHTOB IIOJUICKAT XPAHEHHUIO B YCTAHOBICHHOM
TMOPSIZIKE B apXUBE 00pa30BaTENbHON OPraHM3alUUB IHYHOM JeNle 06YYaroNerocs.

4. Ilopsinok BbIIAYH CIPaBKU 00 00y4eHHH

4.1. Tt opopmiienus crnpaBKu  OOYYalOIMICs MOMKEH —IIPEeCTABUTE
3aBeAYIOIEMYy OTICJIEHHEM KOMIUIEKT JOKyMEHTOB, B KOTODBLIA BXOJST, B
3aBHCHMOCTH OT IIPUYMH IIOJLyYE€HUS CIIPABKH, TOKYMEHTHI:

1) Ilpu nepesoje B Apyryto o0pa3oBaTeIbHYIO OpraHU3aLHUIO:

- CIIpaBKa O IpHeMe JIOKYMEHTOB W3 00pa3oBaTeNbHOM OpraHu3aiuu, Kyaa
[IEPEXOJIUT CTYACHT;

- IMYHOE  3asBleHHEe  OOydyaromerocs O TepeBoZe B APYIYiO
00pa3oBaTeNbHYIO OPraHU3aIUIO U 3asIBJIEHHE O BbIJa4e CIPABKH,

- 00XO/IHOMH JTHUCT.

2) Ilpu oT4uCIeHHHA U3 00pPa3OBATENBHON OPraHU3ALUK MO COGCTBEHHOMY
KETAHUIO:

- JIMYHOC 3asBlICHHE OOYYaloIerocs o6 OTYMCIEHHH 110 COOCTBEHHOMY
YKEJTAHUIO U 3asBJIEHUE O BbIJJa4Y€ CIIPABKHU;

- 00OXOIHOH JIUCT.

3) Ilpum oruuciaeHun u3 0Opa30BATEIBHON OPraHU3ALMUIO WHUIMATHUBE
aIMMHUCTpPAIMU— JINYHOE 3asBJI€HIE O0YYarOIIEerocsi O BhIade CIPaBKH.

4) TIpn nponokeHur 00yueHMsT B 00pa30BaTebHOM OpraHu3alii— JTHIHOE
3asBiieHre 00ydaromerocss O BbIJaue CIIPaBKU C ITOMETKOM O NPOJOIDKECHHH
0o0y4deHus B 00pa30BaTeIbHON OpraHu3aI[iH.

4.2.Iloce mpemocTaBieHus 3asBIEHHs O0YYaIOIIErocsi 3aBeyIOI[UM
oTzeNieHHeM (POPMHUPYETCsl MPOEKT MpHKa3a O MOATOTOBKE M BbIAAde CIIPABKU 1
IepesiacTesl CeKpeTapio yueOHON 4acT, KOTOPhI oQOPMILIET COOTBETCTBYIOIIHE
JIOKYMEHTBI (CIIpaBKy 00 00ydeHuu, mpukKas).

4.3. Cpok opopmiieHus cripaBku — He no3nHee 10 xHeit mocye gaThl npuKasa
00 OTYHCIEHUH 00YYaroIIerocs.

4.4. OpopmieHHYIO CIIPaBKy, OOYHYaIOIIUIACS THYHO (MU JOBEPEHHOE JIHLIO
00y4aroImerocsi, IIpu IPEAbIBIEHUN O(QOPMIICHHONW B YCTAHOBIEHHOM TOPSIKE



JIOBEPEHHOCTH) IOJy4aeT II0J, POCHHCh B CIHCLHANIBHOW KHUre (KHHIe
perucTpanun).

4.5. Jluia, U3MEHMBIIKME CBOE UM, (haMHIIMIO, OTYECTBO, MOI'YT OOMEHSIThH
MMEIOLIYIOCSl Yy HMX CHpaBKy Ha CIpPaBKy ¢ HOBBIM HMeHeM, (hamuiue,
oryectBOM. OOMEH NPOU3BOAUTCS HA OCHOBAHMU 3asiBICHUS MTONAHHOIO HA WM
pyKOBOJHTEISE 00pa3oBaTebHON OPraHU3alUuy IIPH [PEJIOCTABIEHUH JOKYMEHTOB,
MOATBEPKIAIONMX U3MEHEHUE WMeHH, (aMminy, ordectsa Jmma. Komus
BBIAHHOW CIPAaBKU XPaHATCS B JHYHOM Jelle oOydaromerocs. Cropaska c
OPEXHUM HMeHeM, (QamMuIned, OTYEeCTBOM M3BIMAETCS M YHHYTOXKAETCS
o0pazoBaTebHOM opraHu3ale.



